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https://dasd.us  (under I WANT TO click Apply for a Job)
DERRY AREA SCHOOL DISTRICT

982 N CHESTNUT ST EXT

DERRY PENNSYLVANIA 15627-7600

APPLICATION FOR AIDE/SECRETARY

(Please print or type)             
Date ________________________
Name                                                                                          

(Maiden) 

Address 

Email Address:____________________________________________________________________________

Telephone                               _________  Date of Birth                 ___  Soc. Security # ____-____-______
High School Attended                                               Year of Graduation             
Additional Training/Schooling                                                                           
Computer Training?
YES   
NO 


Software Programs you have worked with:  

Bookkeeping/Accounting Skills?

YES 

NO 
Have you been treated by a doctor for an injury or medical condition within the past two years?  YES    NO        

List places of employment, beginning with the most recent:

PLACE OF EMPLOYMENT         POSITION          DATES OF EMPLOYMENT       REASON FOR LEAVING  
	
	
	
	

	
	
	
	

	
	
	
	


Give name, address, and telephone number of two (2) or three (3) employer references:

NAME                                   

ADDRESS                                      
TELEPHONE NUMBER 
	
	
	

	
	
	

	
	
	


In your own handwriting, please list any abilities or experiences which you believe would help us consider you for employment: 

	

	

	


When would you be available to begin work?                                                   
Are you interested in being considered for substitute work?  
 YES     
NO   

(*If so, please see note #3 on the back of this form.)

Employment Applicant Background Check

Section III of the Pennsylvania School Code requires prospective employees who are residents of Pennsylvania to submit with this application a Report of Criminal History Record from the Pennsylvania State Police and a Pennsylvania Child Abuse History Clearance.  In addition, effective 4/1/2007, all prospective employees must submit an FBI Federal Criminal History Record.

Please note:  A copy of the above reports, should be included with your application and the original document must be presented at the time of an interview as well as prior to employment. 


The procedures to follow to meet the criteria of the law are included.   These procedures were developed by the Pennsylvania Department of Education.  Form SP4-164 (PA Criminal History) may be performed online at https://epatch.state.pa.us or a paper form may be obtained from this district or the nearest Pennsylvania State Police Station.  The Pennsylvania Child Abuse History Certification can be performed online at https://www.compass.state.pa.us/CWIS or the paper form can be obtained from this district or from the PA Dept. of Human Services.  To obtain an FBI Federal Criminal History Record, applicants must first register.  Telephone registration is available at 1-844-321-2101 Monday through Friday, 8am to 6pm EST. Registration is also available online 24 hours/day, seven days per week at by logging on to IdentoGO at https://uenroll.identogo.com.  Use Service Code: 1KG6XN (School Districts)
All costs for the above requirements must be borne by the applicant.


I understand that, if employed, falsified statements on this application or any supplement thereto, shall be considered sufficient cause for dismissal.  I hereby affirm that all statements made in the application are true to the best of my knowledge and belief.  I have included the following necessary forms/resume':



 Pennsylvania State Police Report of Criminal History Record, dated ______.



 Pennsylvania Child Abuse History Clearance, dated ______.               



 Federal Criminal History Record, dated _______.



 Resume'

Signature





Date

Note:
1.
All applications will be retained on file for one year and in the event of a vacancy each will be reviewed,



from which selected applicants will be interviewed.  At the end of one year, all applications will be



destroyed.  If further consideration is desired, a new application must be completed and placed on file. 



Applications must be completed in full in order to be retained.


2.
Title IX Compliance Statement:  The Derry Area School District does not discriminate on the basis of sex in the educational programs or activities which it operates, and is required by Title IX, not to discriminate in such a manner.  The district policy, not to discriminate on the basis of sex in educational programs and activities, extends to employment in and admission to such programs and activities.



The Derry area School District does not discriminate on the basis of handicap as defined in Section



5503 of the Rehabilitation Act of 1973, in admissions, or access to, or treatment of its programs



and activities.



Inquiries concerning the application of Title IX or Section 5503 of the Rehabilitation Act of 1973



may be referred to the superintendent’s office at 724-694-1401

         *3.

Applicants selected as substitute aides/secretaries will be contacted between the hours of 3:30 p.m. and 11:00 p.m. or 6:00 a.m. and 8:30 a.m. by delegates of the Derry Area School District.  You should make every effort to have your telephone answered during these hours.

DASD/rrs
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